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EXPRESSION OF INTEREST: VENUE HIRE FORM
Contact Details

	Name of Organisation/ Individual
	
	ABN

	Contact Person
	

	Postal Address
	

	Email
	

	Website
	

	Telephone
	

	Mobile
	


Venue Hire Details

1. Title of event/activity

......................................................................................................................
2. Which venue space or studio(s) do you wish to hire? (Floor plan attached)

3. What date(s) do you wish to hire the space? (please indicate bump in/bump out dates)

4. What times do you wish to use the space?

5. Description of your event/activity (please attach supporting material):

6. How many people will be involved in your event/activity?

7. Does your function require catering?  YES / NO
8. [image: image1.jpg]Are you a not-for-profit community group?
Yes


No



9. Do you have Public Liability Insurance ($10,000,000 coverage)?

Yes

  * Please attach a copy of your current insurance policy.

No


10. Do you have any special requirements?


Please either email or post the completed form to the address below.

Venue hire inquiries will be answered as soon as possible. 

Enquiries: PCP venue manager

Tel: 08 9227 6620

Email: info@pcp.org.au

Postal address:
 PO Box 184, Northbridge WA 6865

Website: www.pcp.org.au
Equipment Required  (Please tick)
PA :
White Board :
Projector / screen (Additional Hire Fee) :
Lectern :
Trestles :
Name Tag Table :
TV/Video: 
Chairs:

Does your function require catering?  YES / NO   
Price per half day or full day - $100

I /We acknowledge that I /we have read the attached Terms and Conditions of Hire and sign here under in acceptance of same. 
Name: 

Position:   
Sign:
A copy of this application form should be returned to the Administration Officer for confirmation of your function. 
Email address: admin@pcp.org.au
Perth Centre for Photography
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